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Logging into Infinite Campus
There are three ways to access Infinite Campus.

JCPS Intranet:
http://intranet.jcps.k12.mo.us/. Click on the Infinite Campus button on the left side of the screen.

£ hitp /it jeps K2 mo.us '|E["|*l‘b""! 2=
* @snegt B of
o Favorites W £ Tester Administration 8 Jefferson City Public Scho... [] School Fomn- Southwest .. 8 Web Slice Gallery »
& ICPS Intranet v B) 0 m v Pagev Sefetyv Tookv @~

Jefferson City Public Schools Intranet

Welcome to the JCPS Intranet

SaAr
i
This site is designed to provide teachers and staff of the Jefferson City Public School District with information on application
J‘ PS programs, educational resources, and staff development.
o~
— , Kronos/Online Time Clock Directions
4
. To access e Kronos (Time Clock) program, click on the Kronos button in the navigation menu on the left. This will bring you to the
Click the logo above to ¢

in screen where you will need to enter your User Name and Password. For assistance please call the Tech Support

20 to the JCPS District Site. fient at 659-3121.

Trnfini

Campus Dir

the left. This will bring you to the Infinite Campus login screen where you will need to enter your User Name and Password. For
assistance please call the Tech Support department at 659-3121.

To access Infinite Campus from a computer outside of school, use the following web address:
https://ic.jcps.k12.mo.us/campus/jeffcity.jsp

m Recommended web browsers are Internet Explorer 6/7 for PC users and Safari/Firefox for Mac users.

JCPS Internet:
www.jcschools.us. Under the Staff category, click on Staff Links.

[ sonn | Searchtiosic___ el

Jefferson City Public Schools S N B Q
JCPS Inspiring Possibilities... Defining Success Contact US Campus QGalendar FAQ
- p

Portal

Home About Us School Board District Departments Families C i Ci icati Special Programs

The Jefferson City Public
Schools will be in session
onThursday, February 28
and Friday, March1, but we
will run snow routes
inCallaway County on both
days.

UPCOMING EVENTS

Today

Betsir & 7:30 AM JCPS Staff Appreciation
air Character Award Breakfast

Tomorrow
Music in Our Schools Month

QUICK LINKS NEW# & UPDATES
Monday

> Proposed New High School JCAS Presents "The Egg & I" School Social Workers Week
B play has been postponed. Make-Up dates will be posted.

) Coffee with the Superintendent T“_95d3)'
> JCPS Videos Superintendent Brian Mitchell invites members of the community to join him te National School Breakfast Week
discuss school issues at the Miller Center.

> District Brochure

> Academy Information

: FASFA Frenzy on February 24 Wednesday
> Welcome Center - New Studenty Need help completing the Free Application for Federal Student Aid (FASFA)? School Principals Day
» Bus & Snow Routes
Eee:dr::%? gjarrl;gyrypgbaotletthe February Board of Education meeting. March 7, 2013
*BredREst Luncieouy 5:30 PM - 7:00 PM Coffee with the
» CharacterPl Sign Up for the District's E-News: The Key Communicator! Superintendent
ATACIES Dont miss out on important information about all things JCPS!
» JCPS Sports & Schgfiules March 8, 2013
> Employment Infg gggou&gwd Quarter, Elementary &
. e Vi n Q
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http://intranet.jcps.k12.mo.us/
http://www.jcschools.us/

Click on the Infinite Campus Logo on the right side of the screen.

District Home | Selecta School... m Register § Search this Site...

JCPS Jefferson Clty Pu_.bllc Schools 'é‘ _Ig. @

Home About Us School Board District Departments Families Community Communications Special Programs

STAFF LINKS Jefferson City Public Schools b Communications b Staff Links

> Staff Links Click the logos below to access any of these resources.

Microsoft” o
Outlook Live F

Outlook Live Campus #

Infinite Campus

e Direct URL:
Type https://jeffersoncitymo.infinitecampus.org/campus/jeffersoncity.jsp in your browser.

User Name and Password
Each of the options above will redirect the user to the login page of Infinite Campus.

¢ Enter the user name and password

User Name: firstname.lastname
Password: Ch@ngeme *Temporary password that the user will change once they have logged in the
first time)

Transforming K12 Education®

District Edition

Username Version: E.1521.4

firstname lastname Jefferson City Schools

Password

Sign In »)» Logged off

Trouble accessing your account? Contact your administrator.

Forgot your password? | Forgot your username?

©2003-2015 Infinite Campus, Inc.
www.infinitecampus.com
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https://jeffersoncitymo.infinitecampus.org/campus/jeffersoncity.jsp

e First time users set a permeant password
Old Password: Ch@ngme
New Password: enter a new password
*NOTE: the indicator must register as 100% in order to save the password
Verify New Password: re-enter the new password
Select Save

You are required fo change your password. Please changs your password now.
“our password must be strong. Enter a series of characters or a fwo or three word phrase that includes lefters,

Old Pagsword

|

MNew Pagsword

Yerify Mew Password I........

¢ First time users set a permeant password

Enter a security Email. This can be your JCPS email account. This will be to send you account recovery
information if you request it.

New Account Security Email: firstname.lastname@jcschools.us

Confirm New Account Security Email: re-enter email

Enter Password: enter your new password

Select Save

Yiou are required to sef an account security email.
Please enter the email address that can be used for security purposes. An email will b= sent to verify the changs.

Mew Account Security Email |kailey.leesmn@jcsc hools.us |

Confirm Mew Account Security Email |kai|w_|eesmn@jﬁc hools us |

Enter Password I. I
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Navigating Infinite Campus

Home Page

Once logged into Infinite Campus, the home page will display.

Infinit

Index Search Help

Kailey Leesman
Student Information
Instruction
Census
Behavior
Health
Attendance
Scheduling

Fees

District Announcements
* [07i07i2015]

Infinite Campus Upgrade
An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.

Feel free to email campus@icschoois.us or call ext. 3043 for any question or concerns.

“*NOTE: If you log into Campus and have issues with the system not functioning normally (ie. cannot see
any information on the different data tabs) the Cache and Cookies need to be cleared out of your
internet browser. cickhere to find out how to clear your Cache and Cookies for your specific internet
browser.

Grading & Standards

PR, ] - PP A A gt el e . .l Bl b . e

1. District Notices
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District Notices provide a way to announce upcoming district events, district happenings, etc., at the
district level. Any user who logs into the Campus application will see the District Notices. Portal users
can also view District Notices if the district so chooses. The district typically uses District Notices to
convey changes or other important information related to Infinite Campus.

School Notices

School Notices provide a way to announce upcoming school events, the daily school bulletin, district
happenings, etc. Any user who logs into the Campus application will see School Notices for the school
for which the user has access. Portal users can also view user notices if the district so chooses.

Process Alerts

Process Alerts is the message center for all system communication relevant to a user. The only
information you should see in this area is if a report has been run in the batch queue. Most users will
not notice any process alerts.

Notifications

The Notification bell notifies the user when certain operations have been performed in the system.
Currently we are not using any of these operations therefore you should not currently see any
notifications appear.

Infinite <{.~"
Campus

Index Search Help District Announcements
Y ® [07/07i2015]
Kailey Leesman Infinite Campus Upgrade
Student Information An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.
Instruction

Consus Feel free to email campus@icschoais us or call ext. 3043 for any question or concerns.

S g it B et b ook P s ™ s gl s F

Siomns w10 NG @VELEOIR Ple . S5€ «. i i8 &tcampls@icsen .o M Cair JUF VMCe at -t o, 4.

System Adniinisu atioh

FRAM School Announcements

Messenger
Surveys

MO State Reporting
Custom Reports

3. || Process Alerts

| [ |!|D‘Process|Name ‘Pusted Date|Due Date‘

JCPSIC Resources




Year/School/Calendar Options

The Year/School/Calendar tool bar will sometimes be collapsed in the header. Please be aware of what calendar
you are pulling data from. To change your options select the Calendar in the header and the
Year/School/Calendar drop downs will appear.

Index Search Help District Announcements
® [07/07/2015]

Student - Infinite Campus Upgrade
An upgrade will be applied to Infinite Campus on 7/24/1

ravanced Search || Feel free to email campus@icschoois.us or call ext. 3 or any question or concerns.

Bt bl =NOTE:If vowlaainta O ith.the functinni licwca

IYear 15-16 - School All Schools - Calendar All Calendars - I
Index Search Help District Announcements
® [07/07i2015]
Student - Infinite Campus Upgrade

An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.

Advanced Search || Feel free to email campus@icschoals us or call ext. 3043 for any question or concerns.

—— et GRS AP VAP e S B i

Some Searches and Tabs of information are filtered to the selections made in the Campus toolbar (i.e. Year,
School, Calendar, and Section).
o Filtered (specific to what is selected in the Campus toolbar):
o Searches: Student, StudentlD, Staff, Course/Section, Course Master
o Tabs: Schedule, Attendance, Grades, Transcript, Credit Summary, Behavior (if user does not
have all calendar rights), Fees, Instruction > Assignments, Instruction > Grade Book, Instruction >
Grading By Task & Student, Instruction > Roster, Health > Immunizations, Attendance >Daily
Attendance, Attendance > Classroom Monitor, Attendance > Attendance Wizard
e Unfiltered (not filtered by what is selected in the Campus toolbar):
o Searches: Address, Household, User, Group, Account, Help
o Tabs: Any tab not listed under Filtered

Searching for a Student
Click on Student Information > General

Year 15-16 ~  School Callaway Hills Elementary School ~ Calendar 15-16 Callaway Hills Elementar ~
Index Search Help District Announcements 1
o ® [07/07i2015]

Kalley Lessman Infinite Campus Upgrade
v Student Information An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.

General

Feel free to email campus@icschooisus or call ext. 3043 for any question or concerns.
Academic Planning X X ) L. )
- “NOTE: If you log into Campus and have issues with the system not functioning normally (ie. cannot
s 2EL00020 PRlliciRalion L st P ekt b e ... e i

There are several Search options. When clicking on Student Information > General, it automatically directs the
user to a Student search. The user can leave the Search box empty to do an open ended search based on the
Year, School, and Calendar that is selected at the top. You can also type in all or part of a student’s name, last
name first. If a student is not enrolled in the Calendar selected at the top, they will not display in the search.
Click Go to search.

Year 15-16 -  School Callaway Hills Elementary School ~ Calendar 15-16 Callaway Hills Elementar =

Index Search Help

Student -

Advanc dSei ! J
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Click on the student’s name to go to the student record.

Infinite oL~ e i
Camcpgu‘s District Edition

Search Student

Advanced Search

Now viewing page 1 of 14

023>

IusA—‘- — ! J
02 AT

04 Al bt .

Search Results: 270 ol

Year 15-16 ~  School Callaway Hills Elementary School ~  Calendar 15-16 Callaway Hills Elementar = {
Index Search Help -
Student -

Each Tab displays different student information.
*NOTE: There are certain tabs that will display different information based on the Year, School, and Calendar
selected at the top of the screen. Those tabs include: Schedule, Attendance, Grades, and Fees.

inite = i iti ~
W&mﬁ“ District Edition

Search Results: 270

Now viewing page 1 of 14
2| [3][>] [»
05 tamnt w4
02 -
04 e
05 —_———
K Bl
K B s
04 -

02 .

05 e At -+

(

.

Year 15-16 v  School Callaway Hills Elementary School »  Calendar 15-16 Callaway Hills Elementar v
Index Search Help . Attt toniciats &
Grade: 05 ¢
‘Student h..J Assessment Behavior Transportation Fees Lockers Graduation Athletics AdHoc Letters
Search Student H Waiver Records Transfer Misc ER911 LEP Services APlus Report Comments 504
Advanced Search Restraint or Removal Medical Academy Central Enroliment JCPS Waivers Person Documents 21st Century Grant
Flags Grades Transcript Credit Summary

E Person Summary Report E Person Summary Report w/ Picture E Print Mailing Label E Print Envelope

Person Information

63228

Name Nickname

F—

Gender Race Ethnicity

z State RacefEthnicty:  H:-#hite

Federal Designation: €:White
Race(s): White
Hispanic/Latino: N:No
Race/Ethnicity 01:Parent
Determination: Identified

Birth Date (Age: 10)

Student Number State ID

Person GUID

Page 7 of 10
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Student Flags
Flags provide a way of labeling students for things such as food allergies and contact restrictions, etc. Flags will
appear at the top of the student record.

There are four different flag types:

o Legal Student has legal issues that staff needs to be aware of.

Need to look further into the student’s file before making discipline
E ADMIN ONLY - Look Further | decisions. Information in the student record may influence
discipline process or resolution.

'E Health Condition Student has medical conditions that staff needs to be aware of.

1 Mentor Program Student is participating in the Mentor Program.

Missing Enrollment L .
Student has documents missing in order to complete their
—_— Documents

[ Enrollment. Used by Welcome Center staff, Nurses, and school

= | OR .
. . . secretaries.
Missing Health Information

Students that have opted OUT of the FREPA guidelines will have this
E FERPA symbol. This means that district staff are not allowed to use Photos
or Names on things published by the district.

In order to see the information on the flag, hover over the flag.

B 1) ! h_l“ & ADMIM OMLY - Look Further] ™ Leﬁl EZ Mizsing Enroliment Documentation  4¥ Health Condition
Grade: 02
i . [In the custody of Missouri Children's Division: placed in the home of grandmother:
Records Transfer Misc ER 911 LEP Senviges . A
- ’ Only she or S SSues can pick up.
Summary Enrollments Schedule Aftendance S - - o . ” - i
Person Summary Report Person Summary Report w/ Picture Print Mailing Label Print Envelope

Person Information

Name Nickname

| S et @ ADMIN OMLY - Look Further ™ Legal EI Missing Enrollment Documentation

Grade: 02 'h i
) ) ALLERGIC TO EGGS | §
Records Transfer Misc ER 911 LEP Senices APlus Report Comments A4 rE —
Summary Enrollments Schedule Aftendance Flags Grades Transcript Assessment
Person Summary Report Person Summary Report wi Picture Print Mailing Label
Person Information
PersonlD
71218 Ea—— w4 = [
Name e @ Health Conditions List - MDﬁFIrEfOX —

@ https://ic jeps.k12.mo.us/campus/health/condition/flags.xsi?x= core PersonHeader8ipersonlD=712

Description: FOOD [ALLERGY DX]
User Warning: ALLERGIC TO EGGS

Instructions: NO EPIPEN
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Viewing Student Demographic & Household Information

The very first tab that displays in most of the different tab sets within Infinite Campus will be a
Summary/Demographic Tab. This tab displays basic student demographics along with Mailing Address,
Household set up, guardian contact information and emergency contact information.

To view this select Student Information > General > Summary Tab

| Year 15-16 v

Index Search Help -
-

Kailey Leesman

v Student Information
General

» Counseling
Academic Planning
» Program Participation
» Health
Medicaid
» PLP
» Response to Intervention
» Special Ed
Student Locator
» Reports
» Instruction
» Census
» Behavior
» Health
» Attendance
» Scheduling
> Fees
» Grading & Standards
» Medicaid
» Programs
» Ad Hoc Reporting
» Transcripts
» User Communication
» Assessment
» System Administration
» FRAM
» Messenger
» Surveys
» MO State Reporting
» Custom Reports
JCPS IC Resources

Account Settings
< | (1]

Page 9 of 10

School Callaway Hills Elementary School

Bamamiusts. mriaes

Calendar 15-16 Callaway Hills Elementar +

& ADMIN ONLY - Look Further ™ Legal EZ Missing Enroliment Documentation 3 Hea

Grade: 02

Records Transfer

Enroliments

Misc

ER 911
Schedule

LEP Services APlus Report Comments 504

Attendance Flags Grades Transcript Credit Sur

E Person Summary Report E Person Summary Report w/ Picture E Print Mailing Label E Print Envelope

m

Office of Student Information, Planning and Assessment

Person Information

PersoniD

71218

Name Nickname

Gender Race Ethnicity

B State Race/Ethnicity: W:White
Federal Designation: €:White
Race(s): White
Hispanic/Latino: N:No
Race/Ethnicity Ol:Parent
Determination: Identified

-

- -

s aeen

- Modified by: Walton, Shelley 08/10/2011 10:55
Contact Information

Mailing Addresses
Primary Address ®

Map

Blackburn **Primary

Household

Phone
Address : . e Map
.| Enroliment | Emergency

Name |Re|amnsmp oie) |Phone(s) Email Priorty
W, Seif 15-16 - =]
R Caliaway

Hills

Elementar

(02)

Brother 15-16 BT G S AW

m Callaway

Hills

Elementar

(02)
-t e Grandparent Wk:(573)632-0006 1
amrEE

C:. (573)301-4514

Non-Household Relationships

. . z Emergency
_Name Relationship Phone(s) I Email Priority
[T Mother c: &3 -
O Grandparent C: =i - 2
——— . Grandparent

0Oth - ——

(62
-’w Guardian(guardian)
- e
FregCidia, cranoie Grandparent Oth

District Defined Elements

Place of Employment

Non-Duplicate
0

Text Messages No Robo Contact
X 0

Modified 7/24/17



Checking Student Attendance
Click on Student Information > General

Infinite " it +
Camgs District Edition

Year 15-16 ~  School Callaway Hills Elementary School ~ Calendar 15-16 Callaway Hills Elementar -
Index Search Help - District Announcements 4
| |* ro7ri2015]
Kailey Leesman || Infinite Campus Upgrade
 StudentInformation An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.
General
. 'b Feel free to email campus@icschools.us or call ext. 3043 for any question or concerns.

Academic Planning

s 2 ERQEM PRGN

*“*NOTE: If you log into Campus and have issues with the system not functioning normally (ie. cannot

Search for the student using the last name first. Then click on the student’s name.

Index Search Help - District Announcements

* [07/07/2015] i

Student - Infinite Campus Upgrade :
o ﬂ An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.

Advanced Search | | Feel free to email campus@icsehools.us or call ext. 3043 for any question or ooncerl‘

Search Results: 1 “*NOTE: If you log into Campus and have issues with the system not functionir

internet browser. ciickhere to find out how to clear your Cache and Cookies for yr

01 Bawetss appmn | b

L]
i
Online Resources i

Click on the Attendance Tab. The Attendance Tab will display a record for each day the student has an
attendance code listed in one or more periods. It will also display a summary of attendance codes by the Term

and Course.
Bm m @ ADMIN OMLY - Look Further ™ Legal EI Missing Enrollment Document:
Grade: 02 ¢ ‘
Records Transfer Misc ER 911 LEP Senvices APlus Report Comments

Summary Enroliments Schedule Flags Grades Transcript
H New E Period Detail E Daily Detail

Term Q1 081412014 - 10115/2014
Instructional Days: 42 Present Days: 40.34

Period 1 2|3

Absent 21211 (1|22 |10
Early Release 0(0 |0 00|00
Tardy 0(0|0|0|0 (00O

Term Q2 10/16/2014 - 12119/2014
Instructional Days: 43 Present Days: 39.84

Period 12 3 4/ 56T
—

Logging off Infinite Campus
To log off Infinite Campus, click the Log Off button in the upper right hand corner of the page.

Dis ditio & 0g
D

Year 14-15 ~  School Callaway Hills Elementary School - Calendar 14-15 Callaway Hills Elementar -
Index Search Help - District Announcements
.| |* ro7iori2015]
Ly 7| Infinite Campus Upgrade
» Student Information An upgrade will be applied to Infinite Campus on 7/24/15 at 10:00 pm.
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